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School administration
responsibilities

Bullying form

School administrators will determine 
whether bullying, harassment, or intimi-
dation actually occurred by taking steps 
to verify who committed the act of bul-
lying, harassment, or intimidation and 
whether others played a role in perpetu-
ating this act. 

The school administrator will imme-
diately notify parents of the victim and 
offender of the incident. 

The school administrator will apply 
consequences and/or remedial actions. 

The Bullying/Harassment and In-
timidation Reporting Form can be ob-
tained from any school or downloaded 
from the Charles County Public Schools 
Web site at http://www2.ccboe.com/par-
entscomm/.



Normal peer conf lict 

Staff responsibilities

Bullying behavior

Bullying
Signs of Bullying

Bullying is behavior that:
•  Is intentional and deliberate
•  Is repeated over time
•  Is intended to harm: physical or emotional 
hurt
•  Is an imbalance of power: One child is 
more popular, bigger or older than another
•  May create a hostile educational environ-
ment 

Bullying is:
Bullying, harassment or intimidation 

means intentional conduct, including verbal, 
physical or written conduct or an intention-
al electronic communication that creates a 
hostile educational environment by substan-
tially interfering with a student’s educational 
benefits, opportunities or performance, or 
with a student’s physical or psychological 
well-being. This brochure outlines signs 
staff can look for and explains how to report 
suspected incidents of bullying/harassment 
and intimidation. 

Bullying is not:
•  Unkind words that occur once
•  Rough-housing or rough play that is not 
intended to hurt
•  An act of aggression towards another
•    Behavior that may appear inappropriate to 
the adult, but that the child does not perceive 
as hurtful
•  An argument between two or more people 
who disagree on an issue 

It is important to understand the 
difference between bullying behavior 
and normal peer conflict.

Bullying looks like:
•   Leaving someone out
•  Hitting, kicking, punching, pushing and 
tripping
•   Teasing, name calling
• Making threats, making someone feel 
threatened
•               Intentional electronic communication: 
e-mails, text messages, Facebook postings
•   Spreading rumors or gossip

As Charles County Public Schools 
(CCPS) personnel you should be aware of 
the differences between bullying and peer 
conflict.  

As CCPS personnel, you should respond 
quickly and appropriately to all reports of 
bullying behaviors that occur in school, dur-
ing a school-related activity, on a school 
bus, or are substantially disruptive to the or-
derly operation of the school using the Bul-
lying, Harassment and Intimidation Report-
ing Form. A link to the form can be found at 
http://www2.ccboe.com/parentscomm/.

As CCPS personnel, you should ask any 
student who reports bullying to you if they 
would like to complete a Bullying/Harass-
ment and Intimidation Reporting Form or 
would like for you to complete it for them.  

All reporting forms must be submitted to 
a school administrator who will investigate 
promptly and appropriately using the Bul-
lying, Harassment, or Intimidation Incident 
Investigation Form.

It is also important to understand what 
bullying is not.


